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1 O6mme nos1okeHust

1.1. Hacrosmumii JOKyMEHT yCTaHaB/IMBAeT OCHOBHBIE IMOJIOXKEHUS U HamNpaBIICHUS
NesTeNIbHOCTH (PUHAHCOBO-9KOHOMHYECKOro otzaena (nanee — ©®20).

1.2. ®UHAHCOBO-IKOHOMHUYECKUH OTIeN ABIAETCS CAMOCTOATENbHBIM CTPYKTYPHBIM
noapasJielieHHeM KOoJUIeKa.

1.3. ®PUHAHCOBO-?KOHOMUYECKHUH OTAEJ CO3MACTCHA M JIMKBHUAMPYETCS IPHKa30M
pektopa CII6I'YT no npeacrasnenuto aupekropa AKT (¢) CII6I'YT.

1.4. HenocpeacTBeHHOe pPYKOBOACTBO (DMHAHCOBO-IKOHOMHYECKHM OTIEJIOM
OCYLIECTBJISIET INIaBHBIH Oyxrantep — HaYaJlbHUK (PMHAHCOBO-3KOHOMHYECKOrO OTAena,
ABJISIOLUMICS NPAMBIM PYKOBOAHTENeM Beex paboTHukoB P20.

1.5. Cocras ®D30 onpenensiercss IITAaTHBIM pPaclHUCaHHEM, YTBEpXkJAaeMbIM
pexktopoMm CIIOI'YT no npeacrasnenuto nupekropa AKT (¢) CIIGI'YT no cornacoBanuio
C IIaBHBIM OyXranTepoM — Ha4aJlbHUKOM (PUHAHCOBO-3KOHOMHYECKOro OT/ea.

1.6. PaborHuku OO0 Ha3Ha4yalOTCSd Ha MJODKHOCTH M OCBOOOKIAIOTCS OT
NO/DKHOCTEH TMpPHUKAa30M JHUpeKTopa IO INpejACTaBIeHHI0 TrjaBHoro Oyxranrepa -—
HayaJbHUKA (PMHAHCOBO-IKOHOMHUYECKOIO OT/ieNa.

1.7. B cBoeii nesarensHocTH @O0 pyKOBOACTBYETCS CIAEAYIOLIMMH JOKYMEHTAMHK:

— Koncruryuueii Poccutickoii ®enepauuu;

— Tpynoseim konexkcoM Poccuiickoi ®@enepauuu;

— @enepaJbHBIMH 3aKOHAMH M HHBIMH HOPMATHBHBIMH IIPaBOBBIMH  aKTaMH
Poccuiickoit ®enepanuu;

— Tlonoxenuem 06 AKT (¢p) CII6I'VT;

— KoIeKTHBHBIM JIOTOBOPOM MEXKIY TPYAOBBIM KOJUIEKTHBOM M aJMHHHUCTpauuei
KOJUIeIXKa;

— TIpaBHJIaMH BHYTPEHHETO TPYAOBOI0 pacnopsaaKa KoJuleIxKa;

— IpPHKa3aMH ¥ PaclopsHDKeHUSIMH PeKTOpa W APYTMMH JIOKaJIbHBIMH HOPMAaTHBHBIMH
NPaBOBBIMH aKTaMH KOJUIEKa;

— HactrosmmM [TonoxeHuem;

— JOJDKHOCTHBIMHM MHCTPYKUUsAMH paboTHHKOB PD0.

2 OcHoBHBIE 321a4H

OcHoBHbIMH 3a1auamu @O0 sBnsAIOTCA:

2.1. OcyuiecTBieHHe IUIAHUPOBAHMWA W aHalM3a (UHAHCOBO-XO3SHCTBEHHOM
NesTeTbHOCTH KOJUIemKka, GopMHpOBaHHE IKOHOMHYECKOH, puHaHCOBOMH K OyXxranTepckoi
OTYETHOCTH.

2.2. Opranu3anus, COBepIIeHCTBOBaHHe U obecnieueHHe OIOKETHOTO yrnpaBieHHs
komnemka.  ObGecneyenune — cOajaHcHpoBaHHOrO  OHOJDKETHOro  IUIAHMPOBAHHUSA
X03s1iiCTBeHHOM JaesaTtensHOCTH Kosiemka B COOTBETCTBHM C YTBEPKIACHHBIM IUIAHOM
(HMHAHCOBO-XO035HCTBEHHON JeATEIbHOCTH.

2.3. YnpaBnenue pUHAHCOBBIMH IIOTOKAMH.

2.4. Pa3paboTka S3KOHOMHYECKHX HOPMAaTHBOB U 1IeHOOOpa3oBaHKe.

2.5. OpraHM3alys U JTOKYMEHTAIIHOHHOE COMPOBOXKAEHUE JOrOBOPHOI paboThI.
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2.6. Yuactue B OpraHu3aluid pa3paboOTKH M COBEpPIICHCTBOBAHUS CHUCTEMBI
yTpaBJieHUss U OPraHU3allMOHHON CTPYKTYphI KOJUIE)Ka B COOTBETCTBHUH C €ro LeNsMH U
CTpaTeruen.

2.7. Opranu3auus OriaThl U CTUMYJIMPOBAaHUS TPYZa.

2.8. YnpaBiieHue 3aTpaTaMy Ha NepcoHaJl.

2.9. ®opMupoBaHHE IOJHOH M JOCTOBEpHONW HHGpOPMALMH O JAeATEeIbHOCTH
YYpPeKIACHHS M €e HMYLISCTBEHHOM I[IOJIOKeHHH, HeoOXOIUMOH BHYTPEHHHUM
MOJb30BATENIAIM JIKOHOMHYECKO#, ¢QuHaHCcOBOH M Oyxraiarepckoi OTYETHOCTH —
PYKOBOJHUTEIISIM, YIPEAUTENSAM, KOHTPOJIUPYIOIIMM OPraHaM U JIPYTHM I10JIb30BaTElIsIM.

2.10. OGecneyenne wuHpopmammert, HeoOXOAMMONW BHYTPEHHHM M BHEIIHHM
nonb3oBarensiM OyXxraaTepckod OTYETHOCTH i KOHTposs 3a  coOnroaeHHeM
3akoHojatenbcTBa Poccuiickoit  @enepanuu NMpH  OCYILIECTBICHHHM  KOJUIEKEM
XO34HCTBEHHBIX ONepaluid M HMX LeNecooOpa3sHOCTBIO, HAJIMYHMEM H JIBHIKEHHEM
MMYILeCTBa U 0053aTeNbCTB, UCIONB30BaHUEM MaTepUaIbHBIX, TPY/AOBBIX U (PUHAHCOBBIX
pecypcoB B COOTBETCTBUH C YTBEP)KJISHHBIMH HOPMaMH, HOpPMaTUBaMHU U CMETaMH.

a1l [Ipenorspamenue OTpHLATEIbHBIX pe3yJibTaToB XO035HCTBEHHOMN
NeATeIbHOCTH KOJUIe/DKA U BhISIBJICHHE BHYTPUXO3SHCTBEHHBIX pe3epBOB obecnedyeHus ero
(HUHAHCOBOH YCTOHYMBOCTH.

3 OpraHu3auHOHHAs CTPYKTYypa

3.1. CtpykTypa u wratHas ykuciaeHHocTs @O0 onpenensercs UCXOs, U3 YCIOBHH U
ocoOeHHOCTeH JesATeIbHOCTH OpPraHU3allii U YTBEpXkJaeTcs peKTOPOM YHHBEpPCHTETa I10
npencrasienuto  aupekropa AKT (¢p) CIIGI'YT mno cormacoBaHuio ¢ IJIaBHBIM
OyxrantepoM — HaqalbHUKOM D30,

3.2. JlomkHOCcTHBIE 00s3aHHOCTH paboTHHMKOB PDO m3naraioTcs B JOKHOCTHBIX
MHCTPYKIMSAX, YTBEPKAaeMbIX TUPEKTOPOM KOJLIEIKA.

3.3. Pacnpenenenue obs3anHOCTeH Mexay paborHukamMu ®D0 mo HanpaBleHHAM
OCYIIECTBISIET I1aBHbIM Oyxrantep — HayaabHUK PDO0.

34. ®D30 wumeer B CBOEM CcOCTaBe CTPYKTYpPHBIE [IOJpa3/ieJIeHHsl COIJIacHO
opranuszaunonHoi ctpykrype AKT (¢) CITOI'YT:

- rpynna rlaHupoBaHHUs (PUHAHCOBO-XO3AHCTBEHHOH J1eATEIbHOCTH;

- rpynmna OyXrajJTepckoro ydera U BHyTPEHHEro KOHTpOJIS;

- rpyInna JOroBOpHOMH M NpPeTeH3HOHHON paboThl.

4 OyHKuHH

OcHoBHBIMH pyHKIUAMH DPDO sBasIOTCA:

4.1. OOGecrneueHne  OMOKETHOrO  IUIAHUPOBAHUA,  YIPABIEHYECKOr0o H
OyXrantepckoro ydyera M aHajau3a, HCNOJHEHUs OODKeTOB CTPYKTYPHBIX NMOApa3ieleHui
KOJUIekKa.

4.2. Pa3paGoTka U NpejacTaBlieHHe B YCTAHOBIIEHHOM TNOps/Ke IUlaHa (HHAHCOBO-
XO03MCTBEHHOM JEATEIbHOCTH KOJUIE/DKa.

4.3. Pacyer um oOocHOBaHHMe nOTpeOHOCTH (UHAHCHPOBAaHUS B BHJE LEJIEBBIX
cybcuamii u 06beMOB IyOIUYHBIX 0053aTENILCTB.

4.4. OcyuecTBiieHHe KOPPEKTHPOBKU OIO/KETOB Ha OCHOBE aHaIM3a (PaKTHYECKHX
JaHHBIX 00 MCMOJHEHWH YTBEpXJEHHBIX IUIAHOBBIX IOKa3arejed, a TakkKe C Yy4YeToM
peaNbHBIX 3KOHOMHYECKHX YCIIOBHH eATeIbHOCTH KOJLIeKa.
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4.5. TlpoBeneHHMe MOHHUTOPHHTa M KOMIUIEKCHOTO (PHHAHCOBO-3KOHOMHYECKOTO
aHaJIM3a OCHOBHBIX NOKa3aTesei X03sIiMCTBEHHOM eATeIbHOCTH KOJUIe KA.

4.6. ®opMUpOBaHHE U MNPE/ICTABIIEHHE B YCTAHOBJICHHOM IOPSIKEe IKOHOMUYECKOH,
(buHaHCOBOM, OyXraJTepcKoi U CTaTUCTHYECKOH OTYETHOCTH.

4.7. IlpenocraBneHne HeOOXOMUMBIX CBENEHHI M aHAIIMTUYECKHUX MATEpPHAJIOB JUIS
(GbopMHpOBaHUSA MPOrpaMMBbl CTPATErH4eCKOro pa3BUTHs KOJUIeKa.

4.8. Pacyer B yCTaHOBJIEHHOM IIOpSJKE HOPMATHUBHBIX 3aTpaT Ha BBINOJIHEHHE
rocyZapCTBEHHOIO 3aJJaHUs M 3aTpaT Ha CoJlepKaHHe UMYILecTBa KOJUIeKa.

4.9. [lpoBenenune aHaiM3a MO OMNpe/eNIeHHI0 ce6eCTOMMOCTH OKa3bIBaeéMBbIX YCIIYT
(BeIMONHAEMBIX paboT) B paMKax NpPUHOCSAINEH J0XOX [AeATeNbHOCTH, IOArOTOBKA
yIpaBJIeHYECKUX pelleHHi 00 ypoBHE U CTPYKType 3aTpaT Ha UX IPOU3BOJICTBO C YYETOM
obecrieyeHus: HeOOXOAMMOro Uil HOPMAJIBHOIO (QYHKIHMOHUPOBAHHUS M Pa3BUTHSA
KOJIIeKa YPOBHS peHTa0eIbHOCTH.

4.10. Pa3zpaboTka mMpoeKTOB AOrOBOPOB (COrJIAlIEHHH) MO 3anpocy AOKHOCTHBIX
JML KoJle/ka, 3akmodaemslx KosulepkeM Ha nojgyyeHHe MM OTIYCK TOBapHO-
MaTepHabHBIX LICHHOCTEH U Ha BHINOJHEHHe paboT U yCIIyr.

4.11. KoHTponp HaJM4MUS Y KOHTPAreHTOB HEOOXOAMMBIX Ul 3aKJIIOYEHHS TaKuX
JIOrOBOPOB (CoryameHuii) coriacoBaHui, JIMUEH3UH U T.11.

4.12. CocraBieHue JONOJHHUTENBHBIX COIVIAIIEHHWH, NPOTOKOJOB pa3HOIIACHH,
MPOTOKOJIOB COrjlacOBaHUs (yperyjJdpoBaHUs) pasHOIJIACHH, COMPOBOAMTENBHBIX MHUCEM
O J0roBopam (CoryialeHusM).

4.13. Benenue 6a3bl JaHHBIX (B 3JIEKTPOHHOMH (opMme) BceX 3aKIIOYEHHBIX OT HMEHH
Konnemka 10roBopos (coriameHu).

4.14. Oprasuzauus (B cioydae HeoOXOAMMOCTH) TPOBE/IEHHS [1€PeroBOpPOB,
COBeILlaHHii 110 BONPOCcaM 3aKJIKOYeHHs JOroBopa (corjameHus).

4.15. ®opmupoBaHHe, B HEOOXOAMMBIX Cly4dasx, MpaBoBas U 3IKOHOMHYECKas
9KCTepTH3a JOKYMEHTOB 00 HCNOJHEHHH 3aK/IIOYeHHBIX J0roBOpPOB (aKThl, cyeTa Ha
oriary).

4.16. KoHTponbs neOUTOPCKOH M KpPeAMTOPCKOM 3aJ0/DKEHHOCTEH MO CpoKam H
o0Bemy.

4.17. IloaroroBka HHGOPMALIMOHHBIX U AHATUTHYECKUX MAaTepHAJIOB AUPEKTOPY H
PYKOBOAUTEJNISIM CTPYKTYPHBIX MOJpa3/ielIeHHi 1o BOIpocaM JOrOBOPHO# paboThl.

4.18. Opranuszauus GOpMHpPOBaHHUs U NPEJOCTaBIIEHHE B YCTAHOBJICHHOM IOpsAJKE
CBeJIeHU# O ruiaHe-rpaduke 3aKyInoK KoJule[ka Ha TeKyIHi (PMHAHCOBBIH rol.

4.19. TloaroroBka HeoOxomumeix AokyMeHToB mis CIIOI'YT pns pasmemenus
3aKa3a Ha 001epocCUiiCKOM O(UIIMAIEHOM caiiTe.

4.20. Ananu3 3¢ (PeKTHBHOCTH NPHUMEHEHHUs NeHCTBYIOIMX HOPM M CHCTEM OIIaThl
TpyZa, MAaTepHAIEHOrO U MOPAJIBHOIO CTUMYJIMPOBAHUA.

4.21. TloaroroBka TmNpOEKTOB TMOJOXeHHH 00 orulate TpyJa M CHCTEMe
MaTepHaIbHOTO CTHUMYJIMPOBAHHUS.

4.22. Pacuer u d¢opmupoBaHue GOHIOB 3apaboOTHOM IIATHI CTPYKTYPHBIX
nojpasjieNleHuii B 3aBUCHMOCTH OT YCHOBHH paboThl M CTPYKTYphl 3apabOTHOH IiaThl,
3aMIaHUPOBAHHOTO 00beMa OKa3blBaeMbIX YCIIyT (BBINOJHAEMBIX paboT).
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4.23. KoHTponp 3a pacxonoBaHHeM (OHIOB oOIUIaThl TPyJa M MaTEpHAIBHOIO
CTHMYJIMPOBaHHS, NPABHIBHOCTBIO NpPUMEHEHHs (OpM H cHcTeM 3apaboOTHOH mIaThl.
[TonrotoBka  BHYTPEHHMX  pacHOpSAOMTENbHBIX  JOKYMEHTOB O  Ha3sHa4YeHWH
CTUMYJIMPYIOIIMX BBHIIUIAT.

4.24. KoHTponb COOTBETCTBHS YPOBHsI cpefHeil 3apaboTHOH muiaTel paGOTHHKOB
Konnemxka yrBep K A€HHBIM OIODKETHBIM NapaMeTpaM.

4.25. Pa3zpaboTka MeXaHW3MOB pacrpeeseH|s JOMOJHUTEbHBIX (CBepPXITJIaHOBBIX)
(GoHIOB omnaTel TPyZAa, MOJIYYEHHBIX B pe3yjbTaTe COKpallleHus U3ep)KeK U (Uiau) pocra
00BeMOB OKa3bIBaeMBbIX YCIYT (BBINOJHEHHS paboT).

4.26. OrpaxeHue H3MEHEHHUH OpraHU3allMOHHO-YIIPABIIEHYECKOH CTPYKTYpBI
Konnemka B ITaTHOM pacnMcaHUU HA OCHOBAHHMM NPUKA30B 110 KOJUISKY.

4.27. KonTpons 3a coOMOAeHHeM NPaBHIIBHOCTH NIPUMEHEeHUs TapU(PHBIX CTABOK H
pacLeHOoK, JODKHOCTHBIX OKJIaIOB, JOIUIaT, HaaGaBoK M KO3 dULHEeHTOB K 3apaboTHOMH
mnare.

4.28. Pa3paboTka COBMECTHO CO CTPYKTYPHBIMH MOJpa3/ieIeHUsIMH KoJule[kKa H
npodcor03HOM OpraHu3aleii KOJUIeKTHBHBIX 10rOBOPOB.

4.29. Yyer nokasartesei no Tpyay u 3apaboTHOM miare, UX aHauu3, GOpMUPOBAHUE
H NIPe/ICTaBIeHHe OTYETHOCTH B YCTAHOBJICHHOM TOpPSIKE.

4.30. ®opmupoBaHue, BeleHHEe U XpaHeHHe 0a3bl JaHHBIX MO TPyAy U 3apaboTHOMH
niare.

4.31. ®opMHupoBaHHE OINEPATUBHBIX [UIAHOB KaCCOBBIX MOCTYIUIEHHWH M BBIILIAT Ha
OYepeIHOM MeCsLl UCXOHsA W3 YTBEP)KIEHHBIX OIOKETOB CTPYKTYPHBIX MOJApa3zeieHHiH
Konnemxka, cBeieHHi O 3aKJIIFOYEHUH U UCTIOJTHEHHUH JIOMOBOPOB.

4.32. BusupoBaHHe CYETOB Ha OIUIATY M 3asBJICHHUM Ha BbIJA4Yy NEHEXHBIX CPE/ICTB
U3 Kacchl KOJUIeKa.

4.33. KoHTpOJIb OCTAaTKOB H JIBH)KEHHUs JEHEXHBIX CPEJICTB Ha JIMLEBBIX U B Kacce
Ko/uteka. PopMHpOBaHHE €KEHEeNEeNbHOrO OT4YeTa O BBHINOJHEHHWH IUIaHAa KacCOBBIX
MOCTYIUIEHUH ¥ BBIIUIAT.

4.34. ®opMupoBaHHE YYETHOH MOJUTHKH B COOTBETCTBHH C 3aKOHOJATEJILCTBOM O
OyXranTepckoMm, HaJIOrOBOM y4eTe B OIO/DKETHOM YUPEKIAEHHH U UCXO[s M3 CTPYKTYPhI U
0coOeHHOCTeH NesTeNIbHOCTH KOJUIe/IKa, HeoOXoauMocTu obecrieueHus ero (PUHaAHCOBOIA
YCTOHYHBOCTH.

4.35. Pabora nmo mnoAroToBKe M NPUHATHIO pabodero IuiaHa cueToB, Gopm
MEePBHYHBIX YYETHBIX JIOKYMEHTOB, MpPHUMEHSeMBIX i O(OpMIIeHHsS XO3SHCTBEHHBIX
omnepanuii, o KOTOPLIM He MPeAyCMOTPEHbI THIOBBIE (POPMBL.

4.36. ObecnieyeHue nopsaka NpoBeeHUs HHBEHTapU3aLHii.

4.37. KoHTpoab 32 NpoBeIcHUEM XO03iCTBEHHBIX ONepaluii.

4.38. ObGecneuenne coOmoneHUss TeXHONOrHH oOpaboTku OyxranTepckoi
HH(OpMaLMK U NOpAAKa JOKYMEHTOo00opoTa.

4.39. Opranusanus OyXrajaTepcKkoro yyera i OTYETHOCTH Ha OCHOBE MaKCHMaJIbHOM
LHEeHTPaJM3alUUd  yYeTHO-BBIYMCIUTENIBHBIX paboT W TNpHMEHEHHsl COBPEMEHHBIX
TEXHHYECKHX CpeACTB M HMH(DOPMALMOHHBIX TEXHOJIOTHH, NpPOrpecCHBHBIX (OpM H
METO/IOB y4ueTa H KOHTPOJIS.
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4.40. ®opmMupoBaHHEe H CBOEBpPEMEHHOE MpeAOCTaBJIeHHE TMOJHONW M JOCTOBEPHOM
Oyxrantepckoii HMHpOpMaLMH O HEATENBHOCTH YYPEKIEHHs, ero HMYIIeCTBEeHHOIo
MOJIOYKEHHs, JOX0AaX U pacxoaax.

4.41. PazpaboTtka u oCylIecTBIIeHHEe MEpPONPUATHI, HaNpaBlIeHHBIX Ha YKpeIUleHHe
(bHHAHCOBOH NUCLMIUIHHEI.

4.42. Yyer umyiecTBa, 0053aTeNbCTB U XO3SHCTBEHHBIX OIepaLMii, MOCTYMarOLIUX
OCHOBHBIX CPE/ICTB, TOBAPHO-MaTepHaIbHBIX LICHHOCTEH U JI€HEeKHBIX CPECTB.

4.43. CBoeBpeMeHHOe OTpaKeHHe Ha cyerax OyXraiaTepckoro ydera onepaiuii,
CBS3aHHBIX C [BHJKCHHEM OCHOBHBIX CpEICTB, TOBapHO-MaTE€pPHAJIBHBIX IEHHOCTEH H
JEHEXHBIX CPEe/ICTB.

4.44. VYuer JA0XONOB M pacxoioB, pe3yabTaToB (UHAHCOBO-XO3SIHCTBEHHOIM
NEATEeIBHOCTH KOJUIeKa, a TAK)Ke pacYeTHBIX Olepalui.

4.45. KoHTpOJb 32 CBOEBPEMEHHBIM H NIPaBHJIBHBEIM O(OpMIEHHEM JJOKYMEHTOB.

4.46. ObecnieyeHune pacyeToB 110 3apabOTHOM IaTe, CTUIEHUU U ITOCOOHUM.

4.47. IlpaBuibHOE HAYMCIIEHUE U TIEpeYrCiIeHHe HaJoroB U cOopoB B (enepanbHbIii,
perHoHalbHBIH M MECTHBIH OIOKeThl, CTPaXxOBBIX B3HOCOB B TIOCYyJapCTBEHHbIE
BHeOwkeTHBIe (OHABI, OCyllecTBIeHHe IUiaTexedl B YnpasineHue DenepaibHOro
Ka3naveiicTBa 1 OaHKOBCKHE yUpexKJISHHS.

4.48. Ilpunstie Mep No NpeAynpexIeHHUI0O HEeI0CTa4y, HE3aKOHHOI0 pacXoI0BaHus
JeHEeKHBIX CPeICTB M TOBapHO-MaTepHaJbHBIX LEHHOCTEH, HapyleHuil (UHAHCOBOrO U
X034 CTBEHHOI'O 3aKOHO1aTeJIbCTBA.

4.49. Yuactre B opOpMIIEHHH MaTepHAJIOB N0 HEJIOCTa4aM M XHUILEHHSIM JIeHEeXHbIX
CPeACTB M TOBapHO-MaTepHAJbHBIX LIEHHOCTEH, nepeaaya B HEOOXOAUMBIX Clydasx 3THX
MaTepHalioB B CJIeICTBEHHBIE U Cy/1eOHble OpraHbl.

4.50. Obecneyenue crpororo cobmoaeHns GUHAHCOBOW U KAacCOBOW AUCLIMITIMHEI,
3aKOHHOCTH CITMCaHHMSI CO C4YeTOB OyXrajJrepckoro y4era HeaocTad, AeOHTOPCKOMH
3a[I0JDKEHHOCTH M APYTHX MOTeph, COXPAHHOCTH OyXrajITepCKUX JOKYMEHTOB.

4.51. PaspaboTka M BHeJpeHHEe IPOrpecCUBHBIX (GOPM H METOAOB BEJICHHs
Oyxrantepckoro y4yera Ha OCHOBE IIPUMEHEHHs COBPEMEHHBIX CPEACTB BBHIYMCIMTEIbHON
TEXHHUKHU.

4.52. PaccMoTpeHHe M IOJANMCAaHHE TIJIAaBHBIM OyXrantepoM — Ha4aJbHHKOM
(MHAHCOBO-3KOHOMHYECKOI0 OT/ieNla JIOKYMEHTOB, CIIy»KallluX OCHOBAHHUEM JUIA NIPHEMKH
¥ BBIZIaYM JIEHEeKHBIX CPEeCTB M TOBAPHO-MaTepHaJIbHBIX [IEHHOCTEH, a TaK)Ke pacyeTHBIX
00s13aTenbCTB.

4.53. PaccMOoTpeHMe M BHM3HMpOBaHHE IJIaBHBIM OyXraatepoM — Ha4ajJbHHKOM
(HHAHCOBO-KOHOMHYECKOI0  OT/esla JOroBOPOB M  COIVIAILCHWH, 3aKiIro4aeMbIX
KomnemkemM Ha noly4eHHe WM OTIYCK TOBAapHO-MAaTepHAJBHBIX LEHHOCTEH M Ha
BBINOJIHEHHE paboT M yCNyr, W TaKXke INPUKA30B U pacnopsHkeHHd o0 yCTaHOBIEHHH
paboTHHKAM JO/DKHOCTHBIX OKJIANOB, Han0aBOK K 3apaboOTHON I1uiate, MOJOXKEHHH O
NPEeMHPOBAHHM M MPOYHMX JOKYMEHTOB, CBS3aHHBIX C (DHMHAHCOBOH J€ATENBHOCTBIO
KOJLIeKa.

4.54. HaznaueHue, yBOJIbHEHHE H NepeMeEIeHHe MaTepHaIbHO-OTBETCTBEHHBIX JIHLI
(kaccupoB, 3aBeAyIOIIMX CKJIAaJaMHd M JPYrdX) IPOHU3BOJAATCS M0 COIJIACOBAHHIO C
rJIaBHBIM OyXrajJrepoM — Ha4yaJlbHHUKOM (PMHAHCOBO-3KOHOMHYECKOro OT/AeNa.
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4.55. OcyiecTBileHHe B paMKax CBOeH KOMIIETEHIMH BeJIeHUs [eJIONpOM3BOACTBA,
(opMHpOBaHKE U OTIIpaBiIeHUE/TIOTYyYeHHE KOPPECTIOHASHIIMH U APYTroi HHGOPMALIHH 110
3JIEKTPOHHBIM KaHajlaM CBS3H.

4.56. OcyuiecTBNeHHe B COOTBETCTBHH C 3aKOHOJATelbCTBOM PoccHiickoi
@enepauud  paboOThl MO KOMIUIEKTOBAHHMIO, XPaHEHHMIO, Y4YeTy M HCIOJb30BaHHUIO
apXMBHBIX JOKYMEHTOB, 00pa3oBaBILIMXCsA B Xoae AesTenbHocTH ©D0.

4.57. Opranuszauuss npopeccCHOHaNbHONW MEepenoAroTOBKH Y TOBBILICHHS
kBanupukanuu paboraukos ®30.

4.58. OGOGecrneyeHne B Tpefenax CBOEH KOMIIETEHLIMM 3alllUTHl CBEICHUHA,
COCTaBIAIOIMX KOMMEPYECKYyI0 TalHy, W HMHBIX CBeJIE€HHUH OrpaHUYEHHOIo
pacrnpocTpaHeHHs.

5 O6s13aHHOCTH
Jns BeinonHenus: ¢yHkuuii @O0 paspabaTeiBalOTCs JOKHOCTHBIE WHCTPYKIHH

paboTHUKOB. [IepeyeHb JOKHOCTHBIX HHCTPYKIMHA MOXET U3MEHATHCS B 3aBUCUMOCTH OT
IITATHOIO paclnHucaHus MoapasiesIeHus.
Pa3zpaGoraHbl U 1eHCTBYIOT ClIelyIONIHe JTOKHOCTHBIE HHCTPYKLIHUHU:
— JIOJDKHOCTHAsi MHCTPYKLHMsS TIJaBHOro Oyxrantepa — HavalbHHKa (HHAHCOBO
9KOHOMHMYECKOIro OTAena;
— JOJDKHOCTHasi HHCTPYKIUS 9KOHOMHUCTA;
— JOJDKHOCTHas HHCTPYKLIMS Beayuero Oyxranrepa;
— JOJDKHOCTHas MHCTpyKuus Oyxranrepa I kareropuu;
— JOJDKHOCTHasi HHCTPYKLMs Oyxranrepa;
— JOJDKHOCTHasi HHCTPYKIUS IOPHCKOHCYJIBTA;
— JIOJDKHOCTHasi MHCTPYKLUs CIIELIMAIMCTA 110 MAPKETHHIY M peKjiame.

6 Ilpasa

PHHAHCOBO-3KOHOMHYECKHH OT/Ie] UMEeT MpPaBo:

6.1. 3anpammBaTek OT CTPYKTYPHBIX TOJpa3/ie/IeHHH KOJUIe/ka CBEINCHUS M
MaTepHasbl, HeOOXOAUMBIE IS BBIMOJIHEHHUS BO3/10KeHHbIX Ha PO 3aaau.

6.2. IlpoBoauTh coOBeLIaHWsT C YYacTHEM pPYKOBOJMUTENIEH M CHELHAIHCTOB
CTPYKTYPHBIX MOApa3ie/ieHHi KoJuleka 110 BonpocaMm, BXOAAIMUM B koMreteHiuo ©30.

6.3. YyacTBOBaTh B COBEIIAHUAX, IPOBOJAMMBIX B KOJUIE/KE MO BONpOCaM,
BXOASIIMM B KomneTeHuuo O30.

6.4. U3naBate B mpezenax cBOel KOMIETEHIMM HHCTPYKTHBHBIE JOKYMEHTHI H
NaBaTh yKa3aHHs, oOs3aTesIbHbIe [JIsi UCIIOJHEHHS CTPYKTYPHBIMH MOJAPa3NeIeHHsIMH H
JOJDKHOCTHBIMH JIMLIAMH KOJLIE KA.

6.5. TpeboBaTh OT pPyKOBOAMTENEH CTPYKTYPHBIX IOApa3JeleHuiil cobmoaeHHs
nopsiika oQOpMIIEHHs oOrepauuid M NpeJoCTaBIeHHs HEeOOXOAMMBIX JOKYMEHTOB H
CBEJICHMIA.

6.6. TpeGoBaTh OT pyKOBOAWTENEH CTPYKTYPHBIX MNOJAPA3NEIC€HHH M OTAENbHBIX
pabOTHHKOB TNpPHHATHS Mep, HaNpaBleHHbBIX Ha TMoBbILeHHe 3(deKTUuBHOCTH
MCTIONIB30BAHMs CPEICTB KOJUleDKa, ofecreyeHHe COXPAHHOCTH COOCTBEHHOCTH
KoJUIe/DKa, o0ecreyeHus MpaBUIbHOM OpraHu3aluu Oyxrajirepckoe y4era.
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6.7. He npuHUMAaTh K WCIOJIHEHHIO U O(OPMIIEHHIO AOKYMEHTHI M0 ONepalusM,
KOTOpble MPOTHBOpEYAT 3aKOHONATENIbCTBY H YCTAHOBJIEHHOMY TIOPSAKY IPHEMKH,
XpaHeHHsT W pPacXOJOBaHUs JI€HEXKHBIX CPEACTB, TOBAPHO-MATEPUANIBHBIX M JPYTHX
LIEHHOCTeH, a Takxke 6e3 COOTBETCTBYIOIIEro pacrnopsKeHus JUpeKTopa KoJUleakKa.

6.8. Bectu nepenucky no BornpocaMm OyXrajaTrepckoro ydera  OTYETHOCTH, a Takke
APYTHM BOMpoOcaM, BXOAAIIMM B KomneTeHIUI0 @O0 u He TpeOyrolmmM corinacoBaHUs C
JUPEKTOPOM KOJUIEKa.

6.9. IlpencTaBUTEILCTBOBAaTh B YCTAHOBJICHHOM IOPSAJKE OT MMEHH KoJUle[Ka Io
BOIIpOcaM, OTHOCAIUMCS K KoMreTeHIHH PDO0 BO B3aMMOOTHOILIEHUSX C HAJIOrOBLIMH,
(MHAHCOBBIMH OpraHaMH, OpraHaMH TIOCYJapCTBEHHBIX BHeOIO/DKeTHbIX (OHIOB,
OaHKaMH, KPeAUTHBIMH YYPeKICHUSIMH, HHBIMH I'OCYIapCTBEHHBIMH U MYHHLMIIATbHBIMH
OpraHu3alMsIMH, a TAK)Ke APYTUMHU NIPeANPUATHAMH, OPraHU3aLHUAIMH, YUPEKICHUSIMHU.

6.10. TI'naBHbli Oyxranrep - Ha4daJlbHUK (UHAHCOBO-?KOHOMHYECKOr0 OTZAeNa
BH3UPYET BCE NOKYMEHTHI, CBSI3aHHbIE ¢ (PMHAHCOBOM M XO3SAHCTBEHHOW JeATEIBHOCTHIO
KOJUIE KA.

6.11. TI'naBHblii Oyxranrep - Ha4daJbHUK (PUHAHCOBO-3KOHOMHYECKOI0 OTZAeNa
BIIpaBe MOANMCHIBATH IUIATeXKHbIe, pacyeTHble W JApyrue (UHAHCOBBIE JOKYMEHTHI,
BHOCHMTb INPEUIOKEHHUS B a]MUHHUCTPATHBHO-KAIPOBEIN OT/Ie]l H PYKOBOACTBY KOJLIeIKa O
nepeMemieHHd paboTHHkOB PD0O, HMX NOOIIPEeHMH 3a YCNelWHyK paboTy, a TaKkke
NpeNIOKEHUs O HAIOXKEHUH JUCLMIUIMHAPHBIX B3bICKAaHUHM Ha pabOTHUKOB, HAPYILAOIIMUX
TPYAOBYIO TACLMIUIAHY.

7 BzaumoorHowmenus. Ceszu

Jns BeinonHeHus GpyHKuui 1 peanuzauuu rnpas @O0 B3auMoneiCTBYeT:

7.1. Co BcemH mnojpa3feieHHsAMH KOJUIe[Ka JUIsS PpelleHHs BOINPOCOB IO
nestensHocTd PO,

7.2. Co BceMH mnoApa3felieHUsAMH KOJUIeIKa [0 BOIMPOCaM COIJIaCOBaHHUA H
BHU3HUPOBAHHUsS IPOEKTOB NPHUKA30B, HHCTPYKLHMHA H JAPYTHUX JOKYMEHTOB.

7.3. B HeoOXOAMMBIX CilydasX - ¢ OpraHamMH BIacTH (YNpaBieHHs), CTOPOHHUMH
OpraHM3alusAMH (TMIPeANPHATHAMH, YUYPEXKIASHHSIMH) B COOTBETCTBHH C YCTAaHOBJIEHHBIM B
KOJUIE/KE TOPSAIKOM.

8 Ouenka paboThbl H OTBETCTBEHHOCTDb

8.1. OTBeTCTBEHHOCTh 3a HaJUIeXallee H CBOeBpeMeHHoe BbinonHeHne OO0
GYHKIMHA, MpeIyCMOTPEHHBIX HACTOSLIMM IOJIO)KEHHEeM, HeceT IJIaBHbI Oyxranrep —
HavaJIbHUK (HHAHCOBO-3KOHOMHYECKOTO OT/IeNa.

8.2. Ha rnaBHOro Oyxrairepa — HayaJlbHUKa (PMHAHCOBO-IKOHOMMUYECKOI0O OTEeJa
BO3JIaraercs NnepcoHajJbHasi OTBETCTBEHHOCTS 3a:

- co0moneHue [OeHCTBYIOIIEro 3aKOHOAATeNbCTBA B IIpoliecce pPYyKOBOACTBA
DUHAHCOBO-IKOHOMHYECKHUM OT/AENIOM;

- cobmonenune padborHnkamMu @O0 AUCHUIUTHHEI TPYa;

- OpraHM3alHiO ONEepaTHBHON M KayeCTBEHHOW MOATrOTOBKH JIOKYMEHTOB, BEJIEHHE
JeJIONPOM3BO/ICTBA B COOTBETCTBHH C JIEHCTBYIOIMMH MPAaBUIAMH H HHCTPYKLIMAMH;

- obecriedyeHHe COXPAHHOCTH MMyIlecTBa, Haxonsauierocs B @O0 u cobmoneHue
NpaBUJI OXpaHbl TPYJa U MOXKApHO# 6e30MacHOCTH;



- COCTaB/IeHHe, YTBEp)KJAEHHWE M TMpeJCTaBIeHHEe NOCTOBEPHOH HH(POpMALUH O
NesTelIbHOCTH KOJUIeKa;

- COOTBETCTBHE AEHCTBYIOIIEMY 3aKOHOJATEILCTBY BU3UPYEMBIX (ITOANHCHIBAEMBIX)
NPUKA30B, HHCTPYKLMI, MOJOKEHHH U IPYTHX JOKYMEHTOB;

- CBOEBpEMEHHOe U Ka4eCTBEHHOE MCIIOJHEeHHE NIPHUKA30B AUPEKTOpa;

- cobmonenue TpeOOBaHMI U MOJIOKEHUH, JEHCTBYIOLMX B KOJLUIEKE.

8.3. OrBercTBeHHOCTH Apyrux pabotHukoB @30 ycraHaBIUBaeTCs NOKHOCTHBIMH

HHCTPYKLMAMH.

['naBHeI# Oyxrantep —Ha4anbHUK D0 ﬂ/ —C.A. Cemoruna
« IH 24 2020

COI'TACOBAHO: '

CrienMaiucT Mo nepcoHay (7// C.B. Jlonycosa

«» oy 2020
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